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MNNOJIOKEHUE
00 oTaeJieHHH couHaIbHOH momolnu cembe 0 aAeTaM B I KY «Comzamura
Hacesenusi no Pomoganosckomy paiiony PM»

1. O0mHe noJIoKeHus

1.1. Hacrosimee IlonoxxkeHue peryiupyeT AEATENBHOCTh OTAEJICHHsS COLMAIbLHON
ITOMOIIM CeMbe U AeTIM (nanee 1o Tekcty - OTaeneHue), BXOASALLEe B CTPYKTYPY
I'KY «Couzammra HaceneHuss no Pomonanosckomy pailony PM» (namee -
VYupexaeHue).

1.2. Otnenenne co3naéresi, peopraHU3yeTCs U JIMKBUAMPYETCs Ha OCHOBaHHH
npHKasza JUpeKTopa Y YpeKIeHHs.

1.3. OtmeneHue B ¢cBOeH 1eATENBHOCTH PYKOBOJACTBYETCS:
Koncturynueit Poccuiickoii @enepauuu, QenepalbHbIMA 3aKOHAMH, YKa3aMH U
pacriopsbkerusimu  [Ipesunenta Poccuiickolt ®enepalinyl, MOCTAHOBICHUSIMH U
pacniopsukenusmu  [IpaBurensctBa Poccuiickoil  ®enepaunn, KonctuTyuuen
Pecny6aukn  MopaoBusi, 3akoHamH PecnyOmuku Mopjosusi, ykazamu U
pacriopsokeHussMd  [naBel  PecnyOmuku  MopnoBust, TMOCT@HOBICHHSMH U
pacnopsbkenussmu  [lpasutensctea  PecnyOaukn  MopnoBus, HOPMaTHBHBIMH
IPaBOBBLIMH aKTaMH YIIOJTHOMOYEHHOI'0 OpraHa u HacTosiuuM llosoxeHneM.

1.4. Hactoswee Ilonoxenue pa3zpaboraHo B cooTBeTcTBUM ¢ DenepalbHBIM
3akoHOM OT 28.12.2013 r. Ne 442-03 «O6 ocHOBaxX CONMAIBFHOIO OOCIYKHBAHUSI
rpaxknad B Poccuiickoit ®eneparmu», PenepanbHbiM 3akoHOoM 0T 24.06.1999 r.
Ne 120-®3 «O6 ocHOBax cHCTEMBI NPOMUIAKTHKM O€3HAI30pPHOCTH U
MpaBoHapyLIeHUH HECOBEPILIEHHOIETHUX.

1.5. OtaeneHueM COHANLHOM MOMOLIM CEMbE M JETsSM PYKOBOIHMT 3aBelyOIIHi,
Ha3HAuaeMblil IPUKA30M JUPEKTOpa YUpexkIeHHs, KOTophlil ocymecTBseT obLiee
PYKOBOJICTBO [esATeNIbHOCTEIO OT/enenust, odecrieunBaeT CBOEBPEMEHHOE U
KaueCTBEHHOE OKa3aHHe COLMalbHBIX YCIyr HECOBCPILIEHHONETHHM, HX
POOMTENSIM W HMHBIM 3aKOHHBIM IIPENCTABHUTENSIM, HAXONAIIUMCH B COLHUATbHO
OIMACHOM IOJIOKEHHH WIIH HHOW TPYIHOH KU3HEHHOH CHTYyaIlHH.

1.6. OrmeneHue COLMAIBHOM MOMOIIK CeMbe U JeTsM paboTaeT IO CiielyolnM
KaTeropusiM: ;

1.6.1. HecoBepieHHONETHHX B Bo3pacTe OT 3 J10 18 1eT, uX poauTenei UiH HHBIX
3aKOHHBIX IIpEICTaBUTENeH, HYKNAKIIMXCA B I[PEJOCTaBIEHHH COMMAJbHBIX
YCIIYT;

1.6.2. CeMbM C HECOBEpIUEHHOJETHUMH JCTbMHM YYaCTHHMKOB CIIELHANLHOH
BOEHHOH ONepamni. '

1.7. JlesATeNbHOCTE OTAEACHMs CTPOUTCS Ha NPUHIMIAX JeMOKPAaTHH, TyMaHH3Ma U
HEeHACHUJILCTBEHHOTO B3aHUMOJIEHCTBHA C JIeTBMH, COTPYAHHYECTBA [HeTeH H
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B3POCIIbIX, OOLIEJOCTYITHOCTH, KOMIUIEKCHOrO MOAXOAa K WHIWBHIYadbHOM
pabore ¢ IeTbMHU.

1.8. HesrensHocTh OTAENEHNS KOHTPOJUPYET AUPEKTOP, 3aMECTUTENL TUPEKTOPA,
3aBeYyIOLIHN OTAEIEHHEM.

2. llesid 4 OCHOBHBbIE HanpaBJieHHs AesiTebHOCTH OTae/IeHUsA

2.1. OcHoBHOM mnenpl0 nAedTenbHOCTH OTAeneHUs sBISETCS 3allHTa [paB H
3aKOHHBIX HHTEPeCcOoB HeTeH, Mpo(uiakTuKa 0e3Haa30pHOCTH M NPaBOHAPYIIEHHH
HECOBEPIUEHHOJIETHUX,  OCYIIECTBIEHHE  COLMAIbHOH  MNPOPHUIAKTHKU IO
NpeqynpekIeHHI0 CceMeHHOro HeGnaronoyyuus, MpOBEIEHHE MEPONPUATHH,
HanpaBlieHHbIX Ha (POPMHUPOBAHHE POJUTENBCKOM OTBETCTBEHHOCTH.

2.2. OCHOBHBIMH_ HaNpaBleHUSIMHU AeATENbHOCTH OTHeNeHus ABIISIOTCS

- 3alUTa [IpaB | 3aKOHHBIX HHTEPECOB HECOBEPIIEHHOIETHHX,

- OKa3aHHe COIHaJIbHON MOMOLLM, He OTHOCALIEHCS K COLMANbHBIM YCIIyraM
(coumnanbHOe COMpPOBOKIACHUE) HECOBEPIIIEHHOJNETHUM, HX POJAUTEIISIM;

- y4acTHe B BBISBJIEHHH W YCTPAHEHHHM IPUYUH U YCJIOBHMH, CIOCOOCTBYHOIINX
0e3HaA30pPHOCTH  HECOBEPIUCHHONETHUX, MPOBEJeHHEe B Ipelenax  CBOeH
KOMIIETEHLIUH WH/MBUAY AJIBHOM npoUIaKTUYECKON paboThl ¢
HECOBEPIIEHHONETHUMHU M UX POAUTENSIMI HMHBIMH 3aKOHHBIMH IIPE/ICTABUTEISIMH)
B IMKBUAALMHU TPYIHON KU3HEHHOH CUTYaLlMH,

- npodHIAKTUKA COLMaIbHOIO CHPOTCTBA, [IpONaraHjia CeMeHHBIX LEHHOCTECH W
OTBETCTBEHHOT'O POIUTENILCTBA,

- BHeJIpeHHE B JesTeNbHOCTh OTHeNeHHs WHHOBALMOHHBLIX ()OpM, METONOB H
TEXHOJIOTHH padoThl;

- B3auUMOJIeiicTBHE C KOMMEpPYECKMMU U HEKOMMEPYECKMMH OpraHu3alusaAMU H
o0beIMHEHUIMH B paMKax JesiTenbHocTu OTaereHus;

- opraHmzalusi U BeleHHe paboThl M0 cobmomeHuio 3akoHomatensctBa PO mpu
paboTe ¢ nepcoHalbHBIMU JaHHBIMH KIIMEHTOB, COTPYIHHKOB LIEHTPA,

- KBapTambHOe (DOPMHUpPOBAHHE OTYETHOM JOKYMEHTAllMd II0 HalpaBJIEHHUEM
nesTeabHOCTH OToeneHus.

- COLHaJbHOE COMPOBOXKICHHE CEMEH ¢ HECOBEPLUCHHONGTHUMHM JE€TbMH
yuyacTHUKOB CBO.

3. Opraunusauust aestejabHocTH OTaeneHus

3.1. JIns opranmsauud fesrensHoctH OtTaenenus paspaboTaHo  IITATHOE
pacricanye, pelyCMaTpUBaOLee KOJIHYeCTBO MTATHBIX €IMHNL, HeOOXO0IUMBIX
VIS TIPE/IOCTABIEHHsS. COLMANBHBIX YCIYr ¢ YYETOM CHELH(pUKH H THCIEHHOCTH
o0ciyKHBaeMblxX, ceMel U JeTEH.

3.2. TpyJoBble OTHOLIEHHS MeXIy paboTonmarenem W pabOTHHKaMH OTHEHBHHH
perymupyloTcs  TPYIOBBIM  3aKOHOJaTelbcTBOM — Poccuiickon denepanu,
KOJUIEKTUBHBIM JIOTOBOPOM, IpaBHJIaMW BHYTPEHHErO TPYIAOBOIO pacropsaKa
y4pexKIeHUs, JOTKHOCTHBIMH HHCTPYKIHAMU.

3.3. Cneumanucrsl OtneneHus paboTalOT Ha OCHOBE MEXIMCHUIVIMHAPHOTO
KOMAaHHOTO B3aUMOJEHCTBHS.



3.4. JearenpHocTh OTtheieHUs O OpraHu3alMy YCIyr periiaMeHTHpYeTcs B
COOTBETCTBUM C  TEPCIeKTUBHBIMH  IJJaHAaMH  padoTel  (eKeMecs4YHBIH,
KBapTaJbHBIH, FOI0BOMH ).

KoHTpoap 3a BbINOJHEHHEM MPEIyCMOTPEHHBIX IUIAaHAMH pabdOT OCYIUECTBISETCS
IUPEKTOpOM YupeskIeHus, 3apeaytomuM OTaeneHueM.

3.5. B OrpeneHun Ben€rcs y4€To-0T4ETHAs NOKYMEHTALUs B COOTBETCTBUHU C
YTBEPKAEHHBIM [IPUKA30M YUPEKIEHHS HOMEHKIIaTypoil Jel.

3.6. HenocpencrBeHHOE PYKOBOACTBO AESATENBLHOCTBIO OTIENEHUs OCYILECTBISET
3aBelyIOLMA OTAeleHHeM, Ha3HayaeMblii M OCBOOOKIAAeMblil OT JOJKHOCTH
IIPUKA30M JUPEKTOpa YUPEKICHHS.

3.7. 3aBemyrolluil OTJAeJ€HUEM B paMKaX CBOUX JOKHOCTHBIX IOJTHOMOYMH
MNOAUYMHSIETCS NUPEKTOpY YupexaeHus. Ha nepuoa ero BpeMEHHOTO OTCYTCTBHS
JUPEKTOP  CBOMM  [PUKa30M  Ha3zHayaeT  MCHOOJHsAIoWero  obs3aHHoctH
3aBeayrouero OtaeneHUeM.

3.8. KommexkroBanue W 4MciieHHOCTh paboTHHKOB OTaeleHHs ompeesseTcs B
COOTBETCTBHUHM CO LUTATHBIM PACIIMCAHUEM.

3.9. 3aBenyromuii OTaeneHUEeM M 3aMECTHTENb IUPEKTOpPa KOHTPOJIHUPYIOT U
KOOPJMHHUPYIOT BCE HAINpaBIeHUs AesaTeJbHOCTH OTaeneHus.

4. Ynpasiaenue Otaenennem :

4.1. VYmpaBneHue nesATenbHOCTbIO OTHENeHUs OCYLIECTBISET 3aBelyHOLIUN
OT/IeJICHUEM.

4.2. 3aBenyroiuii OTaesieHHeM B IIpefiesiax cBoel KOMIIETEHLIUHN

- DYKOBOIUT  JesTenbHOCTbIO  Otaenenus M HECET  IEPCOHATBHYIO
OTBETCTBEHHOCTH 3@ KAYECTBO U CBOEBPEMEHHOCTH BBINOJIHEHHs BO3JI0KEHHEIX Ha
Otxenenre 3amad U GYHKIMH, NPaBUIbHOCTh U OOBEKTHBHOCTH NPHHHMAEMbIX
pelleHuid, MPaBUIBHOCTE U OOBEKTHBHOCTh, COOJIIOJEHHE TPABUI BHYTPEHHErO
TPYIOBOIO PpacCropsiika, CIy:KeOHOH IMCLMIUIMHBI, NEOBOI0 3THKETa, MPaBUil
NoKapHoil 6e30MacHOCTH W OXpaHel Tpyaa coTpyAHUKaMU OTaeeHH s

- OTBEYaeT 3a BeJeHHe JOKYMEHTAallMd, Y4eT U OTdeTHOCTb OTaeneHusi, HX
COXPaHHOCTB;

- OpraHu3yeT COXPAaHHOCTh MaTepHaNbHBIX LleHHOCcTel OTaeneHus;

- obecreuBaeT KaueCTBEHHOE BHITIOJNHEHHE B YCTAHOBIEHHbIE CPOKH MOPYYEHHUH
oupeKTopa YupexJIeHus,

- B3aUMOJEHCTBYeT C OpraHaMH H YYPEKISHUSMH CHUCTEMBl NpPOPUIAKTHKHU
0e3HaJ30pPHOCTH M TNPaBOHAPYLUEHUH HECOBEPIIEHHONETHHX W C IpPYTrMMH
OpraHu3alUsIMU, yUpeKIeHHAMH,

- TIPUHUMAET y4yacTHe B IpPHEME W OCBOOOKIEHHH OT [IOJKHOCTH COTPYAHHKOB
Otpenedus, 0 NIpUMEHEHUH K HUM Mep INOOLIPEHHs M HallOKEeHHs Ha HHUX MEp
JAMCUMIIJIMHAPHBIX B3BICKAHUH, BBITIIATe MaTepUaIbHON TOMOILIH; ;

- BHOCMT Ha pACCMOTpEHHME JUpeKTOopy YUpexKIECHHA IpPEeJIOKEHHS O
MaTepHalbHO-TEXHUYECKOM U KaipoBoM obecneueHnd OTaeneHus;

- BBITIOJTHSET MHbIE 0053aHHOCTH B COOTBETCTBHHU C AOJKHOCTHOM MHCTPYKLIHEN.



5. [IpaBa u o0si3aHHOCTH padoTHHKOB OTAEIeHHS

5.1. 3aBenyromuii U cennanuctel OToeneHus UMEIOT IpaBo:

5.1.1. 3ampamuBaTh HEOOXOTUMYIO MH(POPMALUIO O HECOBEPLUEHHOJETHUX U UX
CEMBSAX B PaAMKax CBOMX MOJHOMOYHH.

5.1.2. OcyluecTBisaTh B3auMMOJEHCTBHE ¢ CyOBEKTaMH CHCTEMbl MPOPUIAKTUKH
0e3HaA30pHOCTM M NpaBOHAPYLIEHWH  HECOBEPIIEHHOIETHUX,  HHBIMHU
YUpPEXKIOEHUSIMH W OpPraHu3alWsIMH IJIsl 3alUThl [IpaB HECOBEPILIEHHOIETHUX U HX
ceMeH, APYTUMH CTPYKTYPHBIMH MOJpa3ie/IeHUsIMU Y UpeKIeHHs.

5.1.3. 3HaKkoMHUThCA € peLIEHUSMU PYKOBOJACTBA YUYPEKIEHHUSA, KacaloUMMCs
nestenbHOCTA OTAeNeHNs U YUPEIKISHUS B LIETI0M.

5.1.4. BHOocUTh Ha paccMOTpEHHE PYKOBOJACTBA YUpEXKIEHUs MPEIIOXKeHHUs IO
YIYyYIIEHUIO AesTeNbHOCTH OTHeNeHusl U COBEPLISHCTBOBAHUIO METOJ0B pabotbl
0 BONPOCaM, HAXOAAUIMMCSA B €r0 KOMIIETEHIIUH.

5.1.5. 3ampammBare JAWYHO HWJIM MO TOPYYEHHIO PYKOBOACTBA YUpeKIAeHHs
MHGOPMALIMIO U JOKYMEHTBHI HEOOXOUMBbIe /IS BBITIOTHEHHUSI CBOUX JOHKHOCTHBIX
00513aHHOCTe OT CTPYKTYPHBIX NOAPA3ACIEHHH U HHBIX CIIELMAJIUCTOB.

5.1.6. IlpuBnekaTs cequaIlCcTOB BCEX CTPYKTYPHBIX MOIPa3IeeHHH K PELICHHUIO
3a/1a4, BO3JOXKEHHBIX Ha HErO.

5.1.7. TloBeIIaTE CBOKO MPO(GECCUOHANBHYIO KBATU(MUKALIUIO.

5.1.8. Tlonb3oBarbcsi  METOAWYECKMMH, HH(MOPMALMOHHBIMH M  HHBIMH
MaTepuagaMu YUpeKIeHHUs.

5.1.9. OcyuiecTBisiTh HHbIE MpaBa, NPEAyCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit ®Penepanun.

5.2. JlearenbHOCTh MO HanpasieHUsM OTHelleHHs OCYLIECTBISIOT COTPYIHUKH
Otnenenust, Ha3HaYaeMble ¥ OCBOOOK1aeMble OT JODKHOCTH NPHUKA30M JIUPEKTOpa
YUpeKACHUs;

5.3. Corpynnuku OtneneHus B peleiiax CBOei KOMITETEHIIHH:

-OCYILECTBISIFOT CBOI IESTeNbHOCTh B COOTBETCTBHH C KBaIM(PHUKAUHMOHHBIMH
TpeOOBaHUAMH, (GYHKUHOHAIBHBIMA 0053aHHOCTAMH, JOJIKHOCTHBIMH
HHCTPYKIHMSAMH, TPaBUJIaMH BHYTPEHHETrO TPYIOBOIO paclopsAnKa, IpaBUjIamH
JIEJIOBOTO 3THKETa, OXPaHOH TpyJa M MOKAapHOH 0e30IacHOCTH, YTBEPKAEHHBIMH
MPUKa30M JUPEKTOPA;

- B3aUMOJIEMCTBYIOT C OpraHaMH U YUPeXAeHUSAMH COLUAJIBHOrO OOCIY:KHBaHUS
HacelleHWs, 00pa3oBaHMs, 3APAaBOOXPAHEHHUs, OINEKH K  IOINEYUTEIbCTRA,
BHYTPEHHHX JieJI, OOIIeCTBEHHBIMH U APYTMMH OPraHU3alUsIMU 10 COTTIAaCOBAHHIO
C JUPEKTOPOM Y UpekKIEeHUS,

- 3ampamMBaloT MHGOPMALMIO M JOKYMEHTBI Yy TOCYIapCTBEHHBIX OPTaHOB,
OpraHM3alluii U MHBIX YUYPEXKIEHHH II0 BOIIPOCAM, BXOIAILIMM B KOMIIETSHIIHIO
YUpEIKIEHHUS, :

- MOCENIAI0T HECOBEPILIECHHONETHUX, MPOBOAAT Oecellbl ¢ HUMH, HX POMMUTEIIMU
WUTH HHBIMH 3aKOHHBIMM MPEACTABUTENAMHA U APYTHMH JTHLIAMH, k

- MOBBIILIAIOT CBOIO KBaNU(UKALIMIO.

5.4. Corpynauku OTaeleHus: HMEIOT MPaBo:

- BHOCHTb NPETOKEHHUS 110 YIyUIIEHHIO Opranu3aluy paborsl OTaeneHns;

- TpeboBaTh CO31aHHS KOMMOPTHBIX YCIOBUH B COOTBETCTBMM C CaHMTapHO
TMTHEeHUYECKMMHU HOPMAMH [UISl BBITIOJTHEHUS UMM CIIy)KEOHBIX 00543aHHOCTEH;



- MONMy4aTh YAOCTOBEPEHUs, NIPEeAOCTABIAIOLME NPABO HA OCYLIECTBIEHHE CBOMX
JNOJIKHOCTHBIX MOJTHOMOYHH.

6. OTBeTCTBEHHOCTD COTPYAHHKOB OTACJICHHSH

CoTpyOHUKH OTIOENIEHUs] HECYT OTBETCTBEHHOCTD 34!

6.1. HecBoeBpeMeHHOe  pacCMOTpeHHE  IOOKYMEHTOB,  CBS3aHHBIX  C
npeaocTaBIeHHEM COL[MAIBHBIX YCIYT;

6.2. JIOCTOBEpHOCTb HOKYMEHTOB, OTUYETHBIX MHaHHBIX, CBENCHHH MW APYyrux
IpeAOCTABIAEMBIX MaTepPHAIOB:

6.3. KauecTBO npenocTaBisieMbIX YCIYT CEMbE U JETIM;

6.4. PasrnamieHde CcBeJA€HUHM JIMYHOrO Xapakrepa (MepcoHalbHBIX JaHHBIX),
CTAaBIIMX M3BECTHBIMH IPH  OCYILLUECTBIEHHM CONPOBOXKACHMUS, OKa3aHWH
COLMAJIBHBIX YCIYT;

6.5. HeBrinonHenne o0g3aHHOCTEN, BO3JIOKEHHBIX HACTOAINUM IIOJ0KEHHEM U
TOJKHOCTHBIMU O0S3aHHOCTAMM.

7. 3aka0uHTeNbHbIE MTOJI0KEHHS

7.1. U3MeHeHHs U NOoTONIHEHUS B HacToslee |lonoxkeHnue BHOCATES

NPUKA30M JHPEKTOpa yUpexKIeHU.

7.2. Ilpu peopranuzauud OtaeneHuss paOOTHUKAM, 3aHUMAOIIMM ILITATHBIE
JobkHocTH B OTHeNeHUM, TMPeNoCTaBIAIOTCS T[apaHTUM B COOTBETCTBUU C
NeHCTBYIOLIMM 3aKOHOATEIECTBOM.



